Nurse Manager Job Description

Under general supervision of the Program Director for Medical Respite, the Nurse Manager is responsible for planning, managing, delivering, and evaluating nursing and support services at the Medical Respite Program.  Specifically, this position will provide direct supervision of health workers, medical evaluation assistants, licensed vocational nurses and registered nurses and coordinate administrative functions at the two sites. The HUH nurse manager will supervise 1 charge RN, 8-10 LVNs, and 8-10 MEAs/HWs, at 2 respite sites and develop and implement nursing policies and procedures throughout the Medical Respite system.  In addition to specific clinical and administrative functions, the Nurse Manager will participate as part of the HUH and medical respite team in planning for and implementing strategies to improve health care delivery at Medical Respite as it grows and develops.  The nurse manager is an Advanced Practice Nurse with expert knowledge and skills in ambulatory care, medical, surgical and administration.  The essential job functions include the following:

· Manages the delivery of health services provided at medical respite sites and assists staff in the provision of that care

· Manages and directs activities of a multidisciplinary team and support staff (social workers and health workers) engaged in case management, evaluation, education, diagnosis and treatment of medical and surgical needs, drug addiction and mental health disorders.

· Consults on clinically and psycho-socially difficult clients in the areas of (but not limited to) wound care, medication management, mental health, nursing procedures and case management.

· Provides staff in-service trainings in areas of wound care, medical management of chronic diseases, medical devices, acute and urgent medical issues and alcohol withdrawal.

· Consults with NPs and RNs for ongoing wound management and disease management including, but not limited to, HIV/AIDS, Diabetes Mellitus, COPD, Hepatitis C, End Stage Renal Disease and infectious skin diseases of medical respite clients.

· Participates (as part of a multidisciplinary managed care team) in staff meetings and weekly clinical management meetings.

· Supervises and develops all assigned staff.

· Develops, maintains, and updates medical respite policies, procedures, and standards in compliance with Department, State and Federal guidelines in conjunction with Program Director and Medical Director.
· Participates and collaborates with members of administrative team to develop systems that facilitate safe, efficient, and comprehensive care.

· Identifies staff training needs and participates in planning, developing, evaluating and providing in-service trainings.

· Identifies program needs for growth and assists Program Director and Medical Director with implementation of changes and policies to meet programming needs.

· Develops and implements on-going continuous quality improvement activities to evaluate effectiveness of medical respite program.

· Participates in research oriented activities to aid in the dissemination of the successes and areas of improvement in the implementation of a Medical Respite program and to evaluate its effectiveness.

· Collaborates with Medical Director to provide trainings for Respite Workers.

· Ability to cover for Program Director in the case of his or her absence.

· Promotes effective communication.

· Performs related functions as required.

